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email@address.com
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	CV  (자기소개)

To: Name
Title
Company name
Company street
Company city, State Zip

Dear Recruiting manager at OOO Company,
 1. [The Purpose of this cover letter] - 어떤 직무, 어떤 회사를 구체적으로 명시, 이력서 제출한다고 명기
2. [Why I am interested in this position / a good candidate] - 우리나라의 입사 포부, 입사 동기 같은 것, 
이직무에 필요한 역량 등을 내가 겪은 경험, 전공등에 입각해서 PR    
3. [Recapitulation & conclusion] - 다시 내가 들어가야 하는 이유 강조, 회사칭송하면서 꼭들어가고 싶음,                
4. [greeting] – 연락을 기다리겠다. 
  ex) I look forward to hearing from you in due course and thank you for your time and consideration.
 Sincerely,

Your name
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	OBJECTIVE
Seeking a full-time or part-time job, as well as internship. Make sure that the objective should be directed towards a specific industry sector (such as Construction, Consulting, Retail, Banking, Financial, etc…), job title (Such as Financial analyst, Site engineer,Marketing Manager, etc…), coupled with the skills needed for the job. If your objective is general, and you are not sure of the above, it is recommended to exclude it.
EXPERIENCE (경력)

Job Title, Company Name
City, State — 1989-1990

Ut enim ad minim veniam, quis nostrud exerc. Irure dolor in reprehend incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat.
Accomplishments
· Ut enim ad minim veniam, quis nostrud
· Exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat
· Ut enim ad minim veniam, quis nostrud
· Ut enim ad minim veniam, quis nostrud 
· Exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat

Job Title, Company Name
City, State — 1989-1990

Ut enim ad minim veniam, quis nostrud exerc. Irure dolor in reprehend incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat.

Accomplishments
· Ut enim ad minim veniam, quis nostrud exerc
· Exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat

EDUCATION (학력)

School name
Degree — 1989-1990
                                                                                      
Etiam cursus suscipit enim. Nulla facilisi. Integer eleifend diam eu diam. Donec dapibus enim sollicitudin nulla. Nam hendrerit. Nunc id nisi. Curabitur sed neque. Pellentesque placerat consequat pede.

SKILLS (관련 자격증)
· Suspendisse potenti. Vestibulum rhoncus. 
· Vestibulum diam. Etiam ut velit nec lacus consectetuer sodales. 
· Vestibulum metus ligula, volutpat vitae, feugiat at, blandit quis, lorem.

REFERENCES (추천)

Available upon request.
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